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o pa6ore crleqrlaJrr{cra rlo KaApaM

1.ocylapcrBeHHoro aBToHoMHoro npoQeccuouaJrbHoro o6paronareJrbHoro yqper(AeHIIq

c ap arorcrofi o 6n acru <<JIep enro6cnufi arp apnrtil TexHI{KyM>>

Hacrogulee noJrox(eHr{e paspa6orano B coorBercrBr4vr c IloJloxeHufll'{vr

Tpy.uoeoro KoAeKca Poccuftcxofi @e4epaquH 14 I4HbIX HOpMaTHBHbIX aKTOB'

p eryJrr4pyroulux rpyAoBbr e rrp aB o orHoIIr eHl{f, s P o ccl4fi cxofi (D e.qep aquu.

B ' #Srnlese HX:$.ix*$K*xx?$$K

1.1. Cueqva,nucT rro KaApaM orHOCr.rTC,r K KaTerOpI4I4 CIIequaJIucToB, rIplIHIrMaeTcs Ha

pa6ory I4 yBonbHtercf, c pa6oru rpI4Ka3oM AI'IpeKTopa'

1.2. CneqVaJIuaT no Ka.4paM IIOAqI4Hfl.eTcfl He IIocpeAcTBeHHo AI4peKTopy TexHI4KyMa;

1.3. Tpe6oBaHq.rr r reanu$utar\w - Bbrclree npo$eccuoHaJlbHoe o6pa":oeanue 6es

npeAbtrBJI enufl. rpe6orau wir no crax(y pa6oru ;

1.4. CuequaJrvar rlo KaApaM Aonx(eH 3Harb:

- HOprr,rarI4BHbIe npaBoBLIe aKTbI, ApyrPIe pyKoBOAtIqlIe II MeTOAUrIecKI4e MaTepI4aJIbI

rro ylpaBneHI4IO nepcoHanoM;

- Tpyaonoe 3aKoHoAareJIT.crBo ;

- Crpyxrypy H rurarbr upeAnpyrflTrrfl, ero npoSr.IJIb, clleqvarv3arluro lI nepcrIeKTI4BbI

lHffi:i. orrn.o.rreHr4,r nepcneKraeHofi I{ reKyIIIefi uorpe6Hocrl{ B KaApax;

- Irlcroqnuxu o6ecleqelll4 { rlp e.4ilpl4{Tl4-g KaAp aMI4 ;

- Mero4rt aHaJr43aupo$eccraoHiulbllo - rranu$llKalll4oHHblfr crpyrrypbl KaApoB;

- flonoxeHr,yr o rlpoBeAelrr4rr arrecrapv ra r<nanuQI4KaIIIloHHbIX I4crrblTauuiti

- flopx4or< ras6panua (naanauertux) Ha AoJlx{Hocrb;

- flopx4or o$oprraneilvrfr, BeAeHr{r u xpaHeHl{f AOKyMeHTaqrII4, CB-[3aHHOrr c KaApaMIr

H I,rX ABrI)KeHlreM,
- flopx.4or $oprraupoBalrr4fl 14 BeAeHr.Ts 6aHra AaHHbIX o [epcoHaJle rlpeArlpuflTvrfl';

- flopr4oK cocraBJlenvrfl orqerlrocrr4 rro KaApaM;

- O cnosrt r clIXoJI of vrvr v c oIII4 o Jlorur4 Tpy Aa"
_ ocnontr 3KoHoMr4Klr, opfaur43arlr4r,r TpyAa r4 yrrpaBrreH6fl.;

- llpanula Ir HopMbI oxparlbl Tpy.qa.

1.5. B csoefi AeflTeJlbHocrr{ crrelll4arlucr rlo KaApaM pyKoBoAcrByercr:

- TpyAoBbIM 3aKoHo[?re.rlL cre ort P o ccuft crofi @ e4epauuu ;

- [ocTaHoBJIeHI{{MI4, fIprII(a3aI\{I{ 14 ApyfI',IMI4 pyKOBOA{UII',IMH HOpMaTuBHbIMl4

AoKyMeHTauu MunucrepcrBa o6pasona:nnfl, Caparoncrofi o6lacrl4, Kacarolql4xcf,

paoorbl c KaApaMrr;

- nplIKa3aMI{ u rolo)KeHr{tMrr fAlIOy CO "[IAT";
- rrpaBurlaMll BHylpeHFIef o rpyAoR of o pac[opflAKa;

- npIIKa3aMlI u pac[opt]KeTll4 s\'{r4 llrrpeKTopa;

- Hacro-xlrrefi Aonxnocrtt ofi reuctpyxquefi .



Bo BpeMrr orcyrcrBr4r crreqlraJrr4cra rlo KaApaM ero o6sgaHsocru BbIIroJIHger B

ycraHoBneHHoM [opf,AKe corpyAHrrK crpyKTypHofo rloApa3AerenvlL, necyulrafi

rronHyro orBercrBeHHocrb ga HaAnex(arqee r4crroJIHeHI4e BO3JIOXeHHbIX Ha Hero

o6sgaHHocrefi.
2. t)Sseaxxscrp{ en* rxra n;:}a ers? rI & E{ffi,&;} ** M

2.1. Cuequarucr rlo KaApaM o6.ssaH:

2.I.1. BbrrroJrHtrrb pa6ory rro KoMuJreKToBaHI4ro rexHI4KyMa KaApaMI{ rpe6yervrltx

upo6eccufi, cuequiurbHocreit w t<riuwrsuraqrau. flputtwMarb f{acrl{e n pa6ore no

no46opy, or6opy, paccTaHoBKe KaApoB, II9AISTaBJII4BaTb npeAnol{eHvrfl

3aMerrreHuro BaKaHTrrbrx Aonx(Hocrefi ?I co3AaHkIrc pe3epBa Ha BbIABuxeHrre;

2.I.2. coBMecrHo c pyKoBoAureJrrMn crpyKTypHblx noApa3AeJIeHI4fi ocyulecrBJltrb

KoHTpoJrb 3a cocrosHlreM rpy,qoeofi Ar4cIrI4IrJII4HbI u co6mogeHlleM pa6ornurauu

rrp aBIIJI BHyrpeHH ero p acrr op-fl AKa, rp e6 on an uit y u au a TeXHUKyM a ;

2.1.3. npr.rH'Marb ) {acrrre n pa6ore KoMr4ccr4LI ',o 
arrecralllln 14 oIIeHKe AeJIoBbIx

KarIecTB [eAaror]Iqe cKrlx lI Apyrnx KaTeropuff pa6 orrulKoB TexHI4KyM a ;

2.L.4. Becrlr y.rer pa6oru rro [o.qroroBKe u noBblrueHl4ro rnanuQura\uvr

[perroAaBarenefi I,I Apyr]Ix pa6ornuroB TexHI'IKyMa;

2.1.5.secrr4 ruTarHo-AoJDKHoctrofi xypHaJr Ha pa6orHllKoB TexHrrKyMa, ocyulecrBJlflTb

KoHTponb sa co6nrcAeurreM paccraHoBKll KaApoB ;

2.1,6. cBoeBpeMeHHo oQopvrn.rrr ilpoeKTbl IIpuKa3oB o IIpI4eMe'

yBonbHeHIII4 'r ApyrLIM KaApOBbIM BOIIpOCaM, fIocJIe yTBep)I{AeHI{t

AHpeKTopoM, rlporr3BoAlrrb 3arlrlcb B TpyAoBofi ruruxre;
2.t.7. Soprr,rupoBaTb H BecTu JII4tIHbIe.qeJla Ha lpeloAaBaTeJlefi'w 4pyrue
pa6oruur<or rexHLIKyMa, BHoc?ITb B HHX I{3MeHeHu{ cB-l3aHHbIe c

AegreJlbHocTbro;
2.1.B.eecru Ha pa6ornuron rexHr{KyMa KaprotIKI,I $oplae T-2, BHocI4Tb B HI'IX

co6nroAeHlleM rpa$zra
exeroAHblx OTIyCKOB

H3M eH eHltq cBfl 3 aHHbIe c rpy,4osofr Ae-xreJlbHocrbro ;

2.l.g.ocyluecrBJr.nrb BbIAaqy clpaBoK o nacroxulefi 14 upounoff TpyAoBofr

Ae{TeJrbHocrr{ pa6ornuroB TexHEKyMa, co6nroAarb rrpaBlIna xpaHeHvrfl. Pr 3arroJIHeH}Ifl

TpyAoBbrx KHrrxeK, rroAroraBJr?rBaTb AOKyMeHTbI Anfl ycTaHoBJIeHVrfl JIbfoT 14

KoMrleHcaqnfi pesyJlbraraM pa6oru;
2.1.10. ocyulecrBJl{Tb KoHTpoJIb 3a cocraBJIeHI4eM vr

exefoAHblxOTIyCKOB,BeCTUy'IeTrlpeAocraBrleHl4t
paooTHI4KaM;

2. t L .1 1 . oSopivtJlfrb JIrrcrKIl HerpyAo cilo cooHocru ;
2.t.IZ. o$opro"Tb AoKyMeHrbr neo6xoAnnarre Ars Ha3HatleHux teucuit' pa6oururav

TexHHKyMa rIO Bbrcnyfe JIer, crapocrll u w';
2.I.I3. cocraeJrfrb H Becrr4 Sanr AaHHbrx O nepcoHaJre, ycraHoBJIeHHylO OTTIeTHOCTb

IIo r(aApoBou paOore;

2.1.14. cAaBaTb-B apxr{B AeJra rro r{crerreHr4u ycTaHoBrIeHHbIX cpoKoB xpaHeHI4rI;

2. l . 15 . yrurrre uTb ?I Xp aHI4Tb I\{9AI4II?IHcKH9 KHI4xtKlI pa6ornuron ;

2.1.1 6. Becrlr yceer Hcnonb3oRaHHoro pa6o'rero BpeMeHI4;

2.1.I7. c[ariarb B apxl{B Aena no HcTeIIeHvIuycTaHoBneHHbIX cpoKoB;

Z.t.I8. crporo co6nroAarr rpe5onanus OeAepulrlbuoro 3aKoHa or 25.12.2008r. Ns273-

o3 "o [poTr4BoAeficrnuu Koppy[Irlr4ra n caparoecrofi o6ractu"

3" F$pm*ee rts{ll{tra";Iscrft rr& K*;lgxtru

3. 1 .Cuequ arrkrcr rlo KaApaM trl\'reer npaBo :

IIo

rrepeBoAe,

rrpr4Ka3a

KaTeropLII4

rpy4osofi



-l' i ' 1' Bblfarb pa6orHHKaM TexHIzKyMa BbrrrrrcKa rr3 TpyroBbrx KHr4x{eK;
3'1'2' BbrAarb cnpaBKH o Hacro{Iqefi z nporunofr rpy4osofi Ae.rrreJrbHocrr4 pa6oruzxoe
TexHVKyMa;

3.1.3.npzHr4Marb yqacrvre B pa6ore ceMrznapoB u
cB_s3aHHbrx co cneqzQraxofi ero Ae.rrrerrbuocrur,
rroBrrrrreHrre KB €urr4 @raxaqura ;

coneulauzfr, HerrocpeAarBeHHo
a TaKII(e Ha nepr4oAurrlecKoe

3'l'4' 3HaKoMpITbct c xano6auv H ApyrlrMrr AoKyMeHTaMrr, coAepxaqr{Mr4 orIeHKy
ero pa6orbr, AaBarb ilo Hr4M o6rxcueuux;
3'1'5' 3HaKoMZTbc.f, c H3MeHeHu-flMIz, BHocHMbrMrr B ero AonxHocrHyro r4HcrpyKrl krw upearHpoBaTb Ha Hrrx;
3'l'6' na xon$zAeHllI4anbHocrb nvcrJntrnaHapHoro (cryxe6Horo) paccneAoBaHr4 fl, 3alrcKnroqeHueM cnyqaeB, frpeAycMoTpeHHbrx 3 aKOHOM.

4.1. cneuvurr4cr rro Karpalr Hecer orBercrBeHHocrb 3a:
4.1 .1. xpaHeHrre rpytroBbrx KHr4xeK;

; , ,;

4'1'2' BbIno-lHeHI'Ie cBorrx .loJr)KHocrHbIX o6.ssaHHocrefi e coorBercrBuu c rpyAoBbrM
3aKoHorare--rb c rB orr p@ :
4'r'3'za Hellcno-lHeHlle (HeHalne)Kalrlee zcno*reHue) 6es ynaxr{TeJrbHbrx ,,puquHrpe6onanai' \-craBa II npaBl'rn BHyrpeHHero rpy.qoBoro pac[oprtrKa rexH^KyMa,
3AKOHHbIX PACIIOP',ITCI{III"I .]ITPCKTOPA U I4HbIX JIOKAIIbHbIX HOPMATHBHbIX AKTOB,AoJIxtHocrHbIX o5-s:aHHoctefi, ycraHoBneHHbIX uacroxrqefi Aon)KHocruoilaHcrpyrqnefi;
4'l'4' 3a rIpvMeHeHIIe. B TolI q'c-[e orHoKparHoe, MeroAoB BocnvrcaHwfl.,cBr3aHHbrx c
$zsuvecrr4M u (rarrr I rcrixrFrecKrrlr HacHlrHeM HaA flur{Hocrbro o6y.rarorqeroc_q, aTaK)Ke coBeplxeHrle IIHOfo a\fopalFHofo rrpocryrrKa, cnerlHanr4cr ilo KaApaM MOXer6rtru oceo6oxAeu or 3arrrr\raelrol'r .ro,Tx{Hocrr.r B coorBerc rBWr4 c rpy.{oBblM
3aKoHoAareJIbcrBoM II 3axouort Poccuffcxofi @e4epaqan "06 o6pa.ona Hvrr4' .YsorrHeHlae 3a raHHbrI-I npocrynoK rBJr-f,erc-fl rr,repoff AtcrJ1rrn1nrapuofi
OTBCTCTBCHHOCTI{.

4'l'5' 3a BHHoBHoe npIFIIIHeHIIe rexHrrKyMy ruru yqacrHrzKaM o6pa:onarerrbHoronpo(ecca Yurep6a B cBt3II c IIcrIo-THeHHeM (ueucnonuenuenr) cBor4x ,qonxHocrHbrxo6ssaHHocrefi cleIIHuuIHcr r''l liarpart uecer Marepl4tlnbHyro orBererBeHHocrb Btrop-f,']Ke H B npeAeJrax, ycraHoB--IeHHbtw u (utu) rpax4aucK]rM 3aKoHoAarenbcrBoM;4'l'6'za ilepeAaqy v pacr(pblrl4e rperbr.rM nHrIaM rrepcoH€urbHbrx AaHHbrx pa6o*rzron,o6yvaroul'Xcs', a raK xe nepcoHuulbHbrx AaHHbrx, coAep)Karu vxcfl B AoKyMeHTax,rony-r{eHHblx rr3 Apyrl4x opraur'r:ar1zfi, o6paIqeHzft rpa)KAaH 14 r4Hbrx cy6rexronrlepcoHa-IbHblx 
'UaHHbIX' KorollEle IoBepeHbI B cB.f,3u c BbIrIoJTHeHr.reM AoJr)KHocrH6rxo6-qsannocrefi.

4'l '7 ' 3a HeBbIrIoJIHeIIue rpeSovauuit HopMarLrBHbrx [paBoBbrx aKToB,
P Cf JIA\I CHTI,IPYIOIqITX B ONP O CI,I 3 AITIIITbI NCP C OHAJIbHbIX AAHHbIX ;3a HaprrueHl're 3aKoHoAareJIr,rIbIX H HopMarr4BHbrx aKToB cneqr4anucr rro KaApaMMoxer SrrG [puBreqeH B coorBercrBl{l'r c Aeficrr],rouruM 3aKoHoAareJrbcrBoM po e3aBHcH\rocrrr or Trrxecrrr npocryilKa K racrlunnunapuofr, Marepnantruoti,
aAMHHrrcrp anieHofr H )To,ToBn ori ore ercrBeHHocrr{.
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