i

MoanucaHo
undposon
noAnucbIo:
MBaHoBa
Jioomuna
[eHHagbeBHa
Ta: i
ggzi.os.oa YTBep:kaarw
10:02:36 +04'00'

IMOJIOKEHUE O BYXT AJITEPUH
1. O6mmue noJroxkeHnst
1.1. Byxrantepus sBusercs CTpyKTypHEIM Hoapasaenacauem TATIOY CO «ITAT»

1.2. CIpykTypy ¥ TWITaTHyl0O UHCICHHOCTH OyXTANTEpUH YTBEPXKIACT PYKOBOLUTEND
OpTaHW3alMk HCXOAS W3 YCIOBHA W OCOOEHHOCTEH MAESTEeNBHOCTH IO IIPEACTaBICHUIO
TIIaBHOTO OyXranrepa.

1.3. Byxranrepuio Bo3IIaBisleT [aBHBIA OyxranTep, HasHa4YaeMblii Ha JIOMKHOCTD
NpUKa30M PYyKOBOIMTENS oOpraHusanyu. Ha Bpems OTCyTcTBHS TiaBHOro Gyxranrepa
PYKOBOACTBO OyXrantepueit oCymiecTsiser Gyxranrep.

1.4. Corpynuuku  OyXraaTepin HasHayaloTes M OCBOGOXKIAIOTCH OT  3aHMMAaeMOii
TO/DKHOCTH TIPUKa30M  PYKOBOAMTENS OPraHH3alUM [0 OPEACTABICHHIO  TJIABHOTO
Oyxranrepa.

1.5. Pacupenenenue o6sg3aHHOCTEl MEXAY COTPYIHMKAMH GYXTadTepHH OCYIIECTBISETCS
TNIaBHBIM OYXTalITepOM B COOTBETCTBUM C MX JOJKHOCTHBIMH MHCTPYKIHSIMH M HACTOSIIAM
IOJI0XEHHEM.

1.6. B cBOE# neATenbHOCTH OyXTranTeprs PyKOBOICTBYETCS

e JICHCTBYIOLIMM 3aKOHOAATENBCTBOM POCCHE M HOPMATHBHOM JOKYMEHTALHEH,

* PAacOpoCTPaHSIOWIEHCS Ha AEATENBHOCTh OYXTalTepHH, CTaHAApTaMH B 00IacTH
perynMpoBaHus Oyxydera;

e YCTaBOM OpPTaHW3aLUM;

¢ YYETHOMW MOJUTHKOIA;

e HACTOAIIUM TOJOXKCHHEM;

* WHBIMH JIOKaIIBHBIMH aKTaMH OpraHW3alny.

2. CTpykTrypa
2.1. Crpykrypy ¥ INTAaTHYK YHCIEHHOCTH ~OyXralnTepud YTBEPKIACT PYKOBOAWTEIH

OpraHu3aluu - IO NPEIACTABICHUIY IJ1aBHOTO. 6}’XI'ELHT€pa n TI0: COIJacOBaHUIO CO
CIICniagncTaM OTACIa KaIpoB.
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22 PacnpeneneHue 0Of3aHHOCTEH MEXKIY COTPYAHHKAMH OyXTaITEpHH TIPOH3BOIHTCS
TEaBHBIM OyXTalITepOM.
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. Memmamuct OTAcCJIa KaApOB BXOJIHUT B COCTaB G}XF&TTCPHH.

3. 3agaun
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- Opranusanus OyXraiTepckoro ¥ HaJIOTOBOTO y9eTa AeSTEeIbHOCTH YUpeKICHUS.
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h
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3.2 OcymiecTBiIeHNE BHYTPEHHETO KOHTPOIIS COBEPIIAEMBIX ()aKTOB XO3SMCTBEHHOM KU3HA B
npeenax KOMIIETEHIIUN COTPYIHUKOB OyXTalTepHH.

3.3 OcymiecTBIeHHE KOHTPOJISL COXPaHHOCTH COOCTBEHHOCTH H BCEX BHIOB PECYPCOB
YupexIeHHUs, NPaBUIBHOIO PACXONOBaHUS NCHEKHBIX CPEIACTB U MaTEPHAIILHBIX LIEHHOCTEMH.

3.4. @opmMupoBaHue TOTHONH W JOCTOBEPHON HHOOPMALMK O NESTENLHOCTH YUPEKIECHHUS U
€r0 UMYIIECTBEHHOM  IIOJIOKEHUHM,  HEOOXOAMMOW  BHYTPEHHHM  TIOJIB30BaTENISIM
Oyxranrepckoit (puHAHCOBOIT) OTYETHOCTH — PYKOBOJUTEISM, YUpEOUTEISM,
COOCTBEHHMKAaM HMYIIECTBa YUPEeXIECHHsS, 4 TakkKe BHENIHMM I[IOJIL30BATENsAM —
Vapemurenro, KpeauTopaM U APYTHM MOIb30BaTelssM OyXraiarepckoil ((pHUHAHCOBOI)
OTYETHOCTH.

3.5. OGecneuenue nHdopmanuell, HeOOXOMUMON BHYTPEHHHM W BHEIIHMM IIOJIL30BATENISM
OyXranTepcKoi OTYETHOCTH ISl KOHTPOJIA 3a COOJIOIEHHEM 3aKOHOIATeNbCTBA Poccuiickoit
®enepauuu IMpu OCYLIECTBICHUH CAENOK, COOBITHIA, OTIEpaLHii, CBA3aHHBIX C AEATEILHOCTBIO
YupexaeHus, HX LEIecO00pa3sHOCThIO, HaJIWYMeM U IBWKCHHEM WMYIIECTBA W
0053aTENILCTB, UCIIOIB30BAHHEM MaTECPUATBHBIX, TPYIOBBIX M (DUHAHCOBBIX PECYPCOB B
COOTBETCTBUHM C YTBEP>KICHHBIMU HOPMaMH, HOPMaTHBaMH U CMETaMHU.

3.6. IlpenoTspallleHNe OTPHLATENBHBIX pPE3YNBTATOB EATENLHOCTH YUpPEKIECHHUS W
BBISIBJICHHE BHYTPUXO3SHCTBEHHBIX PE3€PBOB 00ecredeHns ee GUHAHCOBOW YCTONUHBOCTH.

4. ®ynkuuu
4.1. ®opMupOBaHHE YYCTHOW TIOMUTHKA B COOTBETCTBMM C 3aKOHONATEILCTBOM O
OyXranTepcKoOM y4eTe M HalorOOONOXKCHHM MHCXOOd M3 CIPYKTYphl M 0COGEHHOCTEH

ACATEIBHOCTU YUPEXKIEHHUS, HEOOXOIUMOCTH 00eCIIeUeHHs ¢¢ PUHAHCOBOH YCTOMYMBOCTH.

4.2. PaboTta mo MOATOTOBKE W MPHHATHIO pabodero IiaHa CYETOB, (OPM IIEPBHUHBIX
YHETHBIX IOKYMCHTOB, IIPUMEHSIEMBIX Uil ohopMieHHUS (BaKTOB XO3AHCTBEHHOH >KHU3HM,

PETHCTPOB OyXydera.

4.3 PaspaGoTka hopM TOKyMEHTOB BHYTpeHHElH Oyxranrepckoil ((GHHAHCOBOI) OTYETHOCTH.
4 4 O0ecnedeHue NopsIKa MPOBEICHNIS MHBEHTapU3aL1i aKTHBOB U 0013aTEIbCTB.

5. O6ecnedenre . COOMIONCHUS TEXHOIOTHH 06paboTku OGyXraiarepckoi MHGOPMAIHH W
DOpEIEa J0KyMEHT0000poTa.

I



4.6. HempepblBHBIA y4YeT aKTHBOB, 06s3aTeNbCTB, (DAKTOB XO3THCTBEHHOH KM3HHW,
MCTOYHHKOB (PMHAHCUPOBAHHS JICATENBHOCTH OpTaHW3alliH, JOXOA0B, pacxoloB, HHBIX
00BEKTOB YUeTa, yCTAHOBIEHHBIX (heiepalbHbIMA CTaHIapTaMH.

4.6.1. CBOeBpeMEHHOE OTPaKEHHUE HA CUCTaX GyXydera OIepaluii, CBI3aHHbIX C ABIKCHUCM
OCHOBHBIX CPEJICTB, TOBAPHO-MaTepHaIbHBIX [IEeHHOCTEHN ¥ JEHEKHBIX CPEICTB U T. 1.

4.6.2. VICIIOTHEHHE CMET PAcXOMOB, Pealu3aliy MPOAYKIUH, BBINOIHCHIA pabot (yciyr),
pe3ynbTaToB ACATENBHOCTH OPraHM3alii, a TAloKe UHAHCOBBIX, PACUYCTHBIX U KPCAUTHBIX
orepanui.

4.7. CBOeBpEMEHHOE W IPaBUILHOE O(QOPMIEHHE NOKYMCHTOB JULT OpraHM3alii U BeJCHUA
Gyxydera, obecIedeHre X COXPaHHOCTH, ohbopMIIeHHS ¥ CIaYM B yCTAHOBIEHHOM ITOPAIKE
B apxuB. OGecreueHne XpaHECHUS OyXTanTepckux JOKYMEHTOB U OyXranTepcKoro apxuBa B
YCTaHOBIECHHOM MOPSIIKE.

4.8. CocTaBiieHHE SKOHOMUYECKH OOOCHOBAaHHBIX OTYCTHBIX KaTbKyJIAIHA ceOeCTOMMOCTH
BBITONTHIEMBIX paboT (YCIyT).

4.9. ObecreueHe CBOEBPEMEHHBIX U TTOJTHBIX PacieToB T10 3apaboTHOM TIaTe.

4.10. TIpaBUIbHOE HAYHCIIEHUE U MEPEUMCIICHIE HATIOrOB 1 c60pOB B OIOKETHI, CTPAXOBBIX
B3HOCOB B TOCYIapCTBEHHbIH BHEGIOMKETHBIA OHT, miaTexxeld B OaHKM, CpEICTB Ha
(DMHAHCHPOBAHHE KATIUTANbHBIX BIOXKCHHUH U T. 1L

4.11. OcymecTBICHHE 3KOHOMUYECCKOTO — aHalM3a HpOI/I3B0)ICTBeHHO-XOB}IfICTBeHHOﬁ
JeATCILHOCTH 1O JaHHBIM OyXrajTepckoro ydera M OTHCTHOCTH € LETBI0 BBIABICHUSA
BHYTPHMXO3SiCTBEHHBIX PE3CPBOB, TMKBHAALNK IOTCPE U HENPOU3BOAUTENBHBIX PACXOIOB.

4.12. YaacTue B obOpMIEHHH MaTEpHANOB M0 HEI0CTaqaM 1 XHIICHHIIM JIEHEXXHBIX CPEACTB
W TOBapHO-MaTEpPHANbHBIX IIEHHOCTEH, Tiepeiaia B HeOoOXOIUMBIX CIydasx 3THX MaTepHalloB
B CIICIICTBEHHBIE U CYICOHBIE OPTaHBI.

4.13. ObecredyeHHe CTPOroro COONIONCHHUS CMET aIMAHUCTPATHBHO-XO3SHCTBCHHBIX U1
IPYTHX PacXojOB, 3aKOHHOCTH CIIMCaHWi CO CHCTOB OyXranTepcKoro yd4era HeENOCTad,
1e6UTOPCKOM 3a10IKEHHOCTH 1 IPYTHX MOTEPb.

4.14. KoHTpOJIb KacCOBOM NMCLUHMIUIMHBI YIIOTHOMOYCHHBIMU COTpYAHHKaMH OyXrajTepuu B
npezenax KOMIICTCHIMH, YCTaHOBJICHHOH JOJDKHOCTHOH HMHCTPYKLHEH M MOJOXECHUAMU
Banka Poccun. OGecrieyeHne CTPOroro CoOMFOACHUA KaccOBOM M pacdeTHOM AUCLUIIMHEL,
NpaBWILHOE PACX0/I0BaHUE MOIYICHHBIX B OaHKax CPEeICTB I10 Ha3HAYCHHUIO.

4.15 KoHTposb HaJX NOCTYIUICHHEM IEHEXHBIX CPEICTB U IPOXOXKICHAEM TUIaTeXel Ha
OCHOBAHMN GAHKOBCKIX BBIHCOK ¥ ITyTeM B3aMMOJICHCTBHS ¢ OaHKaMH, OCYIIECTBIIAIOMIIMH
TUTaTEXH.

4.16. CocTaBlleHHe bGanaHca W OIEPATHBHBIX CBOJHBIX OTYETOB O JI0XOMaX W pacxolax
cpefcTs, 00 HCIONB30BaHMM  OOJUKETa, Apyroii GyXxranTepckod H CTATHCTUYECKON
OTYETHOCTH, TIPECTABICHUE UX B yCTAHOBICHHOM IIOPSIKE B COOTBETCTBYIOIIHE OPTAHbI.




. PaccMOTpeHWE W BH3MPOBAHWE TNABHEIM OYXTaITEPOM CIYXalIMX OCHOBAHWEM I1T%
MKW M BBIIA4M JEHEXKHBIX CPEICTB, MOOTOBOPOB M COIJIALICHHH, 3aKIFOYacMBIX
HU3amdell Ha MONy4eHHE WM OTIYCK TOBapHO-MaTepHANbHBIX LICHHOCTEH W Ha
DITHEHHE paboT U YCITyT.

' AHa/U3 TIOJIOYKEHHUH 3aK/II0YCHHBIX JOTOBOPOB OT MMEHHM YUPEKICHUS, COBEPLIAEMbIX
tK Ha TIpeJIMeT BO3MOKHOCTH MPOBEJICHHS X03siicTBeHHOM onepamuy B OyXraarepckoM

Pa3paboTka JOKaJbHBIX JOKYMECHTOB B AEATEIBHOCTH YUYPCKACHUSA, OTHOCALIMXCH K
JICTCHUMH OyXranTepHy.

Ocy1ecTBIeHNE KOHTPOJIS:

) NPaBWILHOTO W CBOSBPEMEHHOro OQopMiIeHHMsS IpHeMa ¥ PacXoJOBaHHA,
MaTephalioB, TOIIIMBA, TOTOBBIX W3/IENHi, TOBAPOB M JPYTMX IIEHHOCTEH,
CBOEBPEMECHHOTO TIPEIBSIBICHUS IPETEH3MHI K IIOCTABIIUKAM;

) CBOEBPEMEHHOTO B3BICKAHMS [eOMTOPCKOM M  TIOTAlIEHHMs KPEIUTOPCKOM
3aJI0JDKEHHOCTEH;

» TPaBWJIBHOTO PacxoioBaHWs (OHIA OINATHl TPyHAa, MCUUCICHHUS U BBIIAYM BCEX
BUJIOB IPEMHM, BO3HATPaXICHUNA M MOCOOMH, COOMIONCHWS YCTaHOBJICHHBIX
IITATOB, JOJKHOCTHBIX OKJIAJIOB, a TAKXKe COOMIOICHNS TIIaTeXHON U PUHAHCOBOM
JUCIUIIINHEL,

» 000OCHOBaHHOTO U 3aKOHHOTO CIMCaHMs C OyXTalTepcKoro OajlaHca HeIoOCTad,
II0TEPb, TEOUTOPCKOM 3a10JKEHHOCTH M JPYTUX CPEICTB;

) NPaBWILHOTO W CBOCBPEMEHHOIO NPOBENCHHMS M O(QOPMIICHHS B yCTaHOBICHHOM
NOPsZIKE TIEPEOLICHKH TOBAPHO-MAaTEPHANbHBIX LIEHHOCTEH.

5. IIpaBa
SyXTraJITeprs IMEeT CleAyIolue IpaBa.

. TpeGoBaTh OT BeeX MOApa3/IeiicHU OpraHU3aluK COOMIONEHUs HOpAIKa OQOPMIICHHS
Ui M TPEACTABICHUS B YCTAHOBICHHBIC CPOKM HEOOXOMUMBIX HOKYMEHTOB WU
HUN.

TpeGoBaTth OT pPYKOBOAWTENEH CTPYKTYPHBIX IIOAPA3lECHUA OpraHW3allud H
BHBIX CIIEIMATNCTOB TPHHATHS Mep, HalpaBICHHBIX Ha OOecIeueHHe NPaBUIIbHOM
U3aluK OyxXydeTa.

. BHOCHTH IIpeUIOKEHUs PYKOBOICTBY OpraHU3aliyl O IPUBJICYEHHN K MaTEPUAILHOM 1
WIUTMHAPHOW OTBETCTBEHHOCTH JOJKHOCTHBIX JIMIL 110 PE3YIIbTATaM MPOBEPOK.

. He nmpunuMaTh K UCIIOJHEHHIO U OQOPMIICHUIO JOKYMEHTHI 10 ONEpalsM, KOTOPbIC
MBOpEYAT 3aKOHONATENbCTBY W YCTAaHOBIEHHOMY MOPAIKY MPHEMKH, XpaHCHHS W
)IOBAaHMS JEHEKHBIX CPEICTB, TOBapHO-MATEPHUATBHBIX M JIPYTHX UEHHOCTEH, a TaKxke
DOTBETCTBYFOIIETO PACTIOPSHKEHUS TUPEKTOpa Y UpEKICHHUS.
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5.1.5. Be FISPCKOTO y4eTa U OTYETHOCTH, a TaKKe APYTHM
BOMPOC: ATAATEpHH W HE TPEOYIOMIMM COTITACOBAHHUS C

PYKOBOI®

5.1.6. Iig UEICHHOM IODSJIKE OT HMEHHM YUpexIECHHS I10
BOIIpOCam Sii  OyXranTepud, BO B3aHMOOTHOINCHHSX C
HaJIOr0BE OPrasaMM  TOCYAapCTBEHHBIX BHEOIOKETHBIX
bonmoB. JCACICHUAMH,  MHBIMH  TOCYIapCTBEHHBIMH
OpraHuza: EH3aIH] U, YIPCKACHUAMU.

5.1.7. Ik WINTCICM OpraHU3aluu HpHBf{CKaTB 9KCIIEPTOB H

CrHenuans SO0 yYeTa U KOHCYJbTAlUH, IOATOTOBKH
3aKITI0YCE HF
5.1.8. 58 PEEIM TIOAPA3NIENICHUSM OpraHH3aldd  TI0 BOIIpOCaM,

OTHOCSIH TSITEpHH M BBITEKAaIOIMM U3  (hYHKIWMIA, KOTOpBbIE
IIEpeyHcs

5.1.9. 9. TEpuaisl. HHOOPMALIHMIO, HEOOXOIUMbIC IUIS JeSTeNbHOCTH
Oyxrs JACISHHH OpraHU3al|H.

5.1.108 , OT CTPYKTYPHBIX MOIpAa3leNeHHii OpraHu3aliy,
rocynape = yap SAICHHH HCOOXOAMMYIO METOAMYECKYIO, TIPaBOBYIO U
KOHCYIIE # SRITNOIHEHNHN 3a1a4, BO3JIOKEHHBIX Ha Oyxranrepwuro.

-
5.1.1. ¥ PSEOMSHIAUMM TI0 BONPOCAM, BXOASIIMM B KOMIIETEHIIUIO

Oyxra

5.2. T

=AVIOLIME TpaBa.
52.1. B ca ¥ HC3aKOHHBIX JEWCTBHIT MOKHOCTHEIX JIUL] OOKIaabIBATh O
HHUX PyKOS % 175 MPHHESTHA Mep.

5.2.2. Bax #M% DYKOBOICTBY OPraHH3AUH O MIEPEMEIEHUN COTPYIHHKOB
Oyxranreps SN 32 YCIEIHYI0 paboTy, a Takke IPEIOKEHUA O HAIOKEHUN
JUCLIATLIHE: " B2 COTPYIHUKOB, HAPYIIAFONIHAX TPYAOBYIO TUCIUILIUHY .

‘ =
5.2.3. 5. < -“mmenem BONIPOCEI  Ha3sHAY€HHS, YBOJBHEHUS U

IepeMeIcEs D8 OyXrantepuu.

5.2.4. Tpmses OFI2COBaHWIO C PYKOBOIHUTENEM OpTraHU3alNU MEpPEI IOOMIPEHNUS THO0
MEDFHI B SSBICKaHMS MOTYT TIPUMEHATHCS TOTHA, KOTHa COTpPYIHUK

Oyxra OSTOPEO 1 1 OMOKY, TIPUBENINYI0 K (DHHAHCOBEIM IIOTEPSIM  JIJIst
OpraHu3aIs . mmBo zomycTH1 yTeaKy uHpOpMalUK, HOCSIIEH KOHOHUICHIMATbHBII
Xapakrep. S St T

5.5 W PESHOTIAcHS PYKOBOOMTENIO OPraHU3allid B OTHOUICHMH BEJICHUS
Oyxyuera. '



PykoBOACTBOBATHCS MHUCHEMEHHBIMH PACTIOPSKEHHSAMH PYKOBOAMTENS OpraHu3alui B
¢ BOSHUKHOBEHHS Da3HOTNIACHI MEXIy PYKOBOAMTENEM W TIIaBHBIM OyXrajiTtepoM B

eHUW BeJEHUs OyXydera.

TpebGoBanus GyxraiTepuu B 4aCTH MOPsAKa odopMIIeHHs OTIEPAlIMi U MPEICTABICHNA
alTepHIo HeOOXOMIUMBIX TOKYMEHTOB 1 CBeJIeHHUI SBIISAIOTCS 0053aTENbHBIMU IS BCEX

a

I[CJICHI/Iﬁ OpraHu3anuu.

6. OTBETCTBEHHOCTD

TBETCTBEHHOCTh 3a HaIexamee H CBOEBPEMEHHOC BEBITIOJIHECHHUC 6yX1“aJIT€pPIefI
I.II/Iﬁ, IpeayCMOTPECHHBIX HACTOSIIIUM ITOJOKEHUEM, HECCT TIaBHBIN yXTajluTep.

a TJIaBHOI'O 6yxraJITepa BO3JIaraeTcd nepcoHajabHasz OTBETCTBEHHOCTH 3a.

OpraHu3anuio IOEATCIBHOCTH GYXFaJITepI/IH IO BBIIIOJHEHUIO 3ada4 H @YHKHHi/'I,

BO3NIOKEHHEIX Ha OYXTalTepHIo;
OpraHW3anmio B OyXralaTepHH ONEpaTHBHOW M KadeCTBEHHOW TOArOTOBKHA U

UCIIOJTHEHUS JOKYMEHTOB, BeJleHUE JeJIONpPOU3BOACTBA B COOTBETCTBHU C

IEHCTBYIOIIMMH MPaBUIAMHU ¥ HHCTPYKIHSAMHU;
COGMIOICHe  COTPYIHUKAMH OyXraiTepud TpyHOBOH H TIPOM3BOICTBEHHOM

JTUCUIUIIIIUHBIS
» oDecreueHue COXPaHHOCTH UMYIIECTBA, HaxonsAmerocss B 6yxraJITepnn, "

COOMOICHIE TIPABUIT TIOXKAPHOH O€30MaCHOCTH;
» TTOOOP, PACCTAHOBKY U JEATENHHOCTD COTPYXHUKOB OyXTalITepHn.

" CoTpyXHMKM GYXTalTepHH HECYT OTBETCTBEHHOCTD 33 HAVISXAIEE H CBOEBPEMEHHOE

LJIH@HI/IC (YHKIMH, NPEefyCMOTPEHHBIX HACTOSIIMM TIOTOXCHHUEM, B npenenax
HHOCTEH, BO3JIOKEHHBIX Ha HUX JIOJKHOCTHBIMH WHCTPYKLIUAMH u

CpE€ACTBEHHBIMH PYKOBOOUTCIISIMHA.

7. 3akI04YHTEIbHBIE TOJIOKEHHUS

JTaHHEIN TOKYMEHT JIEHCTBYET 10 €r0 MEPECMOTPA.

JIACOBAHO:

HBIA OyXTajTep 0.B.Tapan
2.2023

MATIACT OTHENa KaJpOoB .~ N.C.KopHesa

2.2023




		2024-05-08T10:02:36+0400
	Иванова Людмила Геннадьевна




