MunncrepctBo o6pazoBanus CapaTtoBekoit 061acTu

['ocynapcTBeHHOE aBTOHOMHOE TIPo(eccHoHaTbHOE 06pa3oBaTeNbHOE yupeskaeHie CapaToBCKOH 061acTu
«IlepemoOckuii arpapHbIil TEXHUKYM)

PaccmoTpeHo Ha 3acenaHum
ITenarornyeckoro CoBera TeXHUKYMa
[Iporokon Ne 1

oT €30 » L&#M 2045

AIIOY CO «ITAT»
/J1.T".ViBanoBa/
17 DG A3,

IHOJIOKEHHUE
00 3/1eKTPOHHOM KypHaJie B TATIOY CO «ITAT»

c. [Tepenro6
2023 .



1. OOmmue moJioxkeHHs
1.1. Hacrosmiee [Tonoxenne 06 3neKTpoHHOM KypHaie (nanee — [lonoxxenue) pazpaborano Ha
OCHOBaHUWH JICHCTBYIOIIETO 3aKOHOIaTeNIbeTBa Poccuiickoii denepanuu 0 BEACHUH JOKYMEHTO000pOTa U
ydeta 00pa30BaTeNbHON A TeTbHOCTH:

e OenepanbHOTO 3aK0HA OT 29.12.2012 Ne 273-03 «O06 obpazoBanun B Poccuiickoit @enepanun» B
penakuuu ot 5 nexadps 2022 rofa;

e OenepanbHoro 3akoHa Poccutickoit @enepannu ot 27.07.2006r. Ne 152-D3 «O nepcoHambHbIX
IaHHBIX» ¢ u3MeHeHussMHu Ha 14 urong 2022 roga;

e [Tucema Muno6pHayku Poccuu ot 15.02.2012 Ne AI1-147/07 «O mMeToANYECKUX PEKOMEHIANNSAX 10
BHEIPEHHIO CUCTEM BEJCHUS )KYPHAIOB YCIIEBAEMOCTH B AJIEKTPOHHOM BHUJIE» C U3MEHEHHSIMU OT
21.10.2014r;

e [Tucpbma denepanbHOTO areHTCTBa 1o 00pazoBanuio oT 29.07.2009 Ne 17-110 «O6 obecrnieuenun
3alIUTHI TIEPCOHABHBIX JAHHBIXY),

e [IpukazoM MuHuCTEpCTBA 3ApaBOOXpaHEHUs U collManbHOrO pa3BuTus Poccuiickoit denepannu ot 26
asrycta 2010 roga Ne 761 «OO0 yrBepxaennn Equnoro kBanu(pukalmoOHHOTO CIIPABOYHUKA JOJDKHOCTEN
PYKOBOJIUTEINEH, CIIEIMATIUCTOB U CIYKaNX», pasaen «KpanuukanoHHble XapaKTepUCTUKH JT0JKHOCTEH
pabOTHHUKOB 00pa30BaHMs», B KOTOPOM TOBOPHTCS, YTO B JIOJDKHOCTHBIE 00S3aHHOCTH TIPETIOIaBATENsT BXOAUT
«OCYLIECTBJIEHHE KOHTPOJIbHO-OLIEHOYHOH /I€ATEIbHOCTH B 00pa30BaTEIbLHOM IIPOLIECCE C UCIIOJIb30BaHUEM
COBPEMEHHBIX CITIOCOOOB OIIEHUBAHHS B YCIOBUSIX WH()OPMAITHOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHIA
(BemeHMe AMEKTPOHHBIX (POPM JOKYMEHTAIMH, B TOM YHUCIIE JICKTPOHHOTO JKypHaja U JHEBHUKOB
oOyuaroniuxcs)», B pegakiuu o 31.05.2011 roxa.

1.2. Dnexrponnsii xypHai (DXK) sBiaseTcs rocyapcTBEHHBIM HOPMAaTHBHO-(PMHAHCOBBIM JIOKYMEHTOB U
BeJICHUE €ro 00s3aTEeNbHO IS KaXA0T0 Ipenoaasarens, mactepa [10 u ki1accCHOro pykoBOAMUTETIS.

1.3. DneKTPOHHBIM KJIACCHBIM JKYPHAJIIOM Ha3bIBAETCS] KOMILIEKC MPOrPaMMHBIX CPEJCTB, BKIIOYAIOIINN
0a3y JaHHBIX U CPEJICTBA AOCTYIA K HEWl.

1.4. DneKTpOHHBIN KIACCHBIN KYpPHA CIY)KHT JIJIsl PEIICHHS 33]1a4, OTMMMCAHHBIX B 1.2 HACTOSIIIETO
[Tonoxenns.

1.5. Hacrosiee [lonoxkenne yctaHaBiIuBaeT equHbIe TpeOOBAHUS 110 BEACHUIO SIEKTPOHHOTO KypHasia
yCIEBaeMOCTH/ 3JIEKTPOHHOTO JTHeBHUKA oOy4datomerocs (9XK/2]1), onpenensier noHaTHsl, ey, TpeOoBaHuUs,
OpraHMU3aIUIo U paboTy AIEKTPOHHOTO KJIACCHOTO KypHaJla TEXHUKYMA.

1.6. DneKTpOHHBIH KypHAI JOJIKEH MOJIEP)KUBATHCS B aKTYaJIbHOM COCTOSTHHUH.

1.7. [Tonb3oBaTensiMu 3JIEKTPOHHOTO JKypHaia SBJISIOTCS: aIMUHUCTPALIUI TEXHUKYMa, MIPerojaBaTeliy,
Mmactepa [10, knaccHble pyKOBOAUTENH, 00YyYaAIOLTUECS U POJIUTEINH.

1.8. DneKkTpOHHBIH KypHAI ABJISETCS YacThIO MHPOPMALIMOHHO-00pa30BaTEIbHON CUCTEMbI TEXHUKYMA.

1.9. B cnyyae HeBbinonHeHus JaHHOTO [lonokeHus 00 3IEKTPOHHOM KJIACCHOM >KypHase aqMUHUCTpALUs
o0pa3oBaTeNbHOM OpraHu3alliid UMEeT MPaBo HajaraTh AUCHUIUIMHAPHBIC B3bICKAHUS B YCTAHOBICHHOM
JEMUCTBYIOLIUM 3aKOHOAATEIHCTBOM MOPSIKE.

2. 3apgaum, pemaeMble ¢ IOMOIIbIO 3JIEKTPOHHOI'0 KJIACCHOTO J)KypHaJia
DJNEKTPOHHBIN )KYpHAJI UCIOIb3YETCs JUld PELICHHS 3a/1au:
2.1. XpaHeHue JaHHBIX 00 YCIIEBAEMOCTH M MOCEIIaeMOCTH 00YUaOIUXCS.

2.2. BeiBos nH(opMarum, Xpassuieics B 6a3e TaHHbIX, Ha OyMa)KHbIH HOCHUTEJNb 1151 0(hOpMIIEHHUS B BHJIE
JIOKYMEHTa B COOTBETCTBHH C TPEOOBAHUSIMU POCCUHCKOTO 3aKOHOIATENIbCTBA.

2.3. OnepaTHBHBII TOCTYI K OLIEHKaM 3a BECh [IEPUO/1 BEICHUS JKypHaJia 110 BCEM IpeIMeTaM B Jito0oe

BpeMs.

2.4. ABTOMaTHu3aIMs CO3aHus MEPUOJUUECKIX OTYETOB MpenojaBareiaei U aIMUHUCTPALIUH.

2.5. CBoeBpeMeHHOE HH(POPMUPOBAHUE POJUTENEH MO BOIPOCAM YCIIEBAEMOCTH U MOCEIaeMOCTH UX
JETEN.

2.6. KoHTpoJIb BBITIOJHEHHS 00pa30BaTeNbHBIX IPOrPaMM, YTBEPKACHHBIX YUEOHBIM IJIAHOM Ha TEKYIIUH
y4eOHBI roI.



2.7. Co3znanue ennHON 6a3bl KaJIEHAapHO-TEMAaTHUYECKOTO IJIAHUPOBAHUS 110 BCEM yUeOHBIM IpeaAMEeTaM U
napaiessiM TpyI.
2.8. Coznanue U peanu3anusi JUCTaHIIMOHHBIX y4EOHBIX KypCOB.
2.9. Coznanue noptdonno oOyyaromuxcs, e1aroros.
2.10. Co3nanue yciuoBHUA sl AUCTAHIMOHHOTO KOHCYJIbTUPOBAHUS 3a00JIEBIINX CTYICHTOB.
2.11. Pa3paboTka 1 IPOBEJCHHIE TUArHOCTHYECKUX M TECTOBBIX Pa0OT C IENIbI0 MPOMEKYTOYHOTO U
HUTOTOBOTO KOHTPOJIAL.
2.12. ABromartu3anus CO3JaHUs IPOMEKYTOUHBIX HUTOTOBBIX OTYETOB IpENOaBaTeilel-peMETHUKOB,
KJIACCHBIX PYKOBOJHUTEJICH U aIMHHHUCTPALIUH.
2.13. ObecriedeHrEe BO3MOKHOCTH TIPSIMOTO OOIICHISI MEX Ty MIPEIIOJaBaTeIISIMH, A IMAHUCTPAIHCH,
POIUTENSAMH U 00YJaIOUIMMHCS BHE 3aBUCHIMOCTH OT UX MECTOTIOJIOKEHHUSI.
3. IlpaBuia u NOPAIOK PadoThI ¢ ITEKTPOHHBIM KJIACCHBIM KYPHAJIOM
3.1. MadopmaTuk ycTaHaBIMBAET MPOrpaMMHOE oOecieueHue, He00X0AMMOE TSl Pa0OTHI AIIEKTPOHHOTO
KypHaia, 1 o0ecreunBaeT Hauiexaniee (pyHKIIMOHMPOBAHUE CO3JAaHHOH MPOTPaMMHO -alllIapaTHON CPeIbl.
3.2. [Tomp30BaTENH MOTYYAOT PEKBU3UTHI JOCTYIIA K AJIEKTPOHHOMY KYPHAITY B CIICAYIOIIEM MOPSIKE:
e [IpenoiaBaTensi, KIIACCHBIE PYKOBOAUTEINHN, aIMIUHUACTPAIHS TTOIYYarOT PEKBU3UTHI JJOCTYIA Y
agMuHucTpaTopa 9K;
¢ PonTenu 00yJaronuxcst MoIydatoT PEeKBH3UTHI Y KIIACCHBIX PYKOBOIUTEINEH HITH CAaMOCTOSTEIBHO,
PETUCTPUPYSICh B CUCTEME AIIEKTPOHHBIN JKypHaN/3JIeKTPOHHBIN 1HEBHUK (DXK/D]]).

3.3. KitaccHble pyKOBOAMTENN CBOCBPEMEHHO 3aIMOJHSIOT KYPHAI U CIIEIST 33 JOCTOBEPHOCTHIO TAHHBIX
00 00yyarouIuxcs U UX POJUTENSIX B COOTBETCTBUM C HHCTPYKIUEH.

3.4. TIpeonaBatenst aKKypaTHO W CBOEBPEMEHHO 3aHOCAT JaHHBIC 00 YIeOHBIX IPOTpaMMax U UX
MPOXOXKICHUH, 00 YCIIEBAEMOCTH U MOCEIAeMOCTH 00yUaroIXCcs, JOMAITHUX 3aJaHUsIX B
COOTBETCTBUU C UHCTPYKLIHEH.

3.5. 3aMecTuTeNnb TUPEKTOpa TEXHUKYMa OCYIIECTBIIET NEPUOAUUECKUN KOHTPOJIb 3a BEIECHUEM
AIIEKTPOHHOTO XKYypHaJla, COAEpKaIIHii MPOLEHT y4acTus B paboTe, MPOLIEHT O0y4Yaronuxcs, He
MMEIOILIUX OIIEHOK, POLEHT 00YyYaroMXCsl, UMEIOIINX OJIHY OIIEHKY, 3allUCh JOMAIITHETo 3a/1aHusl,
y4eT IpOUJIeHHOro y4eOHOro MaTepHara.

3.6. Ponurenu u oOyyaromuecss KMEIOT JOCTYI TOJBKO K COOCTBEHHBIM JaHHBIM M HCTIONB3YIOT DXK/D]]
JUI €r0 MPOCMOTPA B COOTBETCTBUH C MHCTPYKIUEH.

4. TIlpaBa, 00sI3aHHOCTH
4.1. Ilpasa:
¢ Bce mosb30BaTenu UMEIOT MPaBo JIOCTYIA K AIEKTPOHHOMY JKYpHaIy €XeIHEBHO U KPYTJIO0CYTOUHO;
¢ Bce monb3oBaTenu UMEIOT MPaBO Ha CBOEBPEMEHHBIE KOHCYIbTAIIMH 110 BOIIpOcaM paboThI ¢
AIIEKTPOHHBIM KYPHAJIOM;
Hupexmop mexuuxyma umeem npaso:

e HaszHauaTh COTpYTHHUKOB TEXHUKYMa Ha MCIOJIHEHUE 00I3aHHOCTEH B COOTBETCTBHUH C JAHHBIM
MOJIOKCHHUEM,;
e (O0o03Ha4YaTh TEMBI [Tl 00CYKIEHUS, Kacaroluecss 00pa3oBaTeNbHOM NeSTENbHOCTH, U IIpoliecca
YIPaBJICHUS TEXHUKYMOM,;
e [lyOGnukoBaTh MPHUKA3bI U MOJIOKEHUS, U3/IaBa€MbIe B TEXHUKYME, B pa3aeln «JloKyMeHThD».
Samecmumenv oupexkmopa no YBP umeem npaso:

e [Tony4yaTs CBOCBPEMEHHYIO HUHMBHIYaTbHYIO KOHCYJIBTAIIHMIO IO BOMPOCaM pabOTHI C AIEKTPOHHBIM
KYPHAIOM;
e O0cyx1aet JIIo0Y0 TEMY, Kacarlyrcs 00pa30BaTeIbHOM eI TeIbHOCTH, U IMPOIECCa YITPaBICHHSI
TEXHUKYMOM,;
e BecTr TMUHOE AIIEKTPOHHOE MOPTHOIIHO.
Aomunucmpamop no I)K/I/[ umeem npaso:




e O0cyxaTh JHO0YIO TEMY, KacaroIlyrocst 00pa30oBaTeIbHOM JIEATELHOCTH, U IPOLIEcca YIIPaBICHUS
TEXHUKYMOM,;

e O0CyX1aTh U BHOCUTbH MPEIUIOKEHHUS 10 YITYULIICHHIO pabOTHI C AIEKTPOHHBIM JKYPHAJIOM U JHEBHUKOM.

Yuumenv-npeomemuuxk umeem npaso:

e [losrygaTh CBOEBpEMEHHYIO KOHCYIBTALIMIO IO BOIPOCAM PabOTHI C 3JIEKTPOHHBIM )KYpHAJIOM;

e ®OpMHUPOBATH CBOU AJIEKTPOHHBIE KYPChI, UTOTOBBIE, IPOMEXYTOYHBIE M KOHTPOJIbHBIE TECTOBBIE Pa0OTHI U
WCIOJIB30BATh X IPH MPOBEJICHUN YPOKOB;

¢ O0cyx1aTh JHO0YIO TEMY, Kacarollyrocsi 00pa30BaTeIbHOM AEATEIILHOCTH U MPOLECCa YIPABICHHS
TEXHUKYMOM,

¢ O0CyX1aTh ¥ BHOCUTb MPEIUIOKESHHUS 10 YITYUIICHHIO paOOTHI C AIEKTPOHHBIM JKYPHAJIOM U JHEBHUKOM;

e [Ipu cBOEBpEMEHHOM, MOJTHOM M KaYECTBEHHOM 3aIMlOJTHEHUH JICKTPOHHOTO KypHaia GOpMUPOBATH OTYETHI
o paboTe B AIIEKTPOHHOM BHJIe: KaneHnapHo-TeMaTHuecKoe TIaHupoBanue; VIToru ycreBaeMoCTH 110
peaMeTy 3a yaeOHsbli neproa; OTueT mpenoaBareNs-peaMeTHHKA IO OKOHYaHUHU YIeOHBIX IEPHOJIOB U
HTOTOBBII;

¢ Co3ntaBaTh 1 MyOJIMKOBATh OOBSIBICHUS HA DIIEKTPOHHOH TOCKE OOBSIBICHUH;

Knaccnwiii pykogooumens umeem npaso:

e [TonydaTs CBOEBPEMEHHYIO KOHCYIBTAIMIO TI0 BOPOCaM padOThI € AIEKTPOHHBIM KYPHAIOM;

e OOcyx1aTh JIIOOYIO0 TEMY, Kacaromlyrocs 00pa3oBaTeIbHOM ASSITEIBHOCTH U TIPOIIecca yIpaBIeHUS
TGXHI/IKYMOM;

° HpI/I CBOCBPEMCHHOM, ITOJTHOM U KAQUCCTBCHHOM 3allOJIHCHUU XXYpHajia IMpernoaaBaTCIaMu-IpEAMETHUKaAMN
(¢bopMHpOBaTh OTYETHI 110 paboOTe B ANIEKTPOHHOM BHAe: OTYET 0 MOCenaeMoCTH Kiacca (1o Mecsiam);
[IpeaBapuTebHBINA OTYET KIACCHOTO PYKOBOAMUTEIS 32 YI€OHBIN 1epro 1, OTUeT KIIaCCHOTO PYKOBOIUTES
3a y4eOHbIi niepuo; toru ycneBaeMocTu Kinacca 3a ydeOHslid nepruoa; CBoHas BEJOMOCTh ydeTa
ycrneBaeMocTu oOyuaroniuxcs kiacca; CBoJHast BEIOMOCTb y4YeTa IMOCEIIaeMOCTH.

e ®opmMupoBaTh NMpu HEOOX0AUMOCTH «HPOPMAITMOHHOE MUCHMO AJISl POAUTENEI» B OyMaKHOM BUJE IS
BKJICMBAHUS B OOBIYHBIN JHEBHUK 00y4arOmerocs;

¢ Co3/1aBath U MyOJIMKOBATh OOBSABIICHUS HA 3JIEKTPOHHOM TOCKE OObSIBICHHUIA;

¢ Bectu nruHOE 37€KTPOHHOE MOPTHOoIHO.

4.2. Obazannocmu.
Hupexmop opeanusayuu, ocyuecmsaianouyio 00pazosamenbryo 0esmelbHOCmb, 00A3aH.:

e Pa3zpabareiBaTh M yTBEP)KIaTh HOPMATUBHYIO U HHYIO JJOKYMEHTAIIMIO 00pa30BaTeIbHOM OpraHu3aIiui
o BeaeHuto IK/D/;

e OcyIIecTBISTh KOHTPOJIb 32 BefeHuem DK/D/1;

¢ Co3aTh Bce HEOOXOAUMBIE YCIOBHUS JUIsl BHECEHUS U o0ecrieueHus: paboThl JIEKTPOHHOTO JKypHaa B
y4eOHO-BOCIIUTATEILHOM JESITEILHOCTH U MIPOIIECCE YIPABICHUS TEXHUKYMOM;
3amecmumens oupekmopa no _00sa3au.

e COBMECTHO ¢ APYrMMHU aJIMUHUCTPATUBHBIMU COTPYIHUKAMHU pa3pabaThiBaTh HOPMATUBHYIO 0a3y
oOpa3oBaTesbHON AeaTenbHoCTH A BeneHust DK/D/1 i pa3menieHus Ha calTe TEXHUKyMa,

e ®opMHpOBAThH pacHCaHUE 3aHATUH MO KJ1accaM, MpenoiaBaTesiM U kKaOMHeTaM B Hadajie yueOHOTo
roja. I[Tpy He06X0IMMOCTH NMPOBOIUTH KOPPEKTUPOBKY paclrCaHMs;

e [IpoBepATh HANIMUUE KAJIEHJAPHO-TEMATUYECKOTO IIJIAHUPOBAHUS B DJIEKTPOHHOM JKypHaJIe TEXHUKyMa
y IpernoiaBaTeneil mpeIMeTHUKOB JI0 Hayasa yueOHOro roja;

¢ KOHTpOIMpOBaTh CBOEBPEMEHHOCTD 3aIIOJIHEHUS AIEKTPOHHOTO JKypHaJa MPEnoaaBaTeIsIiMu-
IIPEIMETHUKAMHU U KJIACCHBIMU PYKOBOJUTENSIMU € IOMOIIBIO «OTYETa O TOCTYIE K KIACCHOMY XKYpPHAILY»;

¢ Co3niaBath M MMyOJIMKOBATh OOBSBICHUS Ha 3JIEKTPOHHOM JOCKE OOBSBICHUHI O BpEMEHU U MECTe
KJIACCHBIX COOpaHMii, I3MEHEHHUAX B PACIIMCAHUU U PYroil onepaTuBHOM HH(OpMaLUK A1 IIperoiaBaTese,
oOyyaromuxcs U UX poaAnuTeINeH;



¢ AHaTM3UPOBATH JAHHBIE [0 PE3YITHTATUBHOCTH 00Pa30BaTEIbHON NEATETLHOCTH U IPU
HE00X0AMMOCTH (POPMHUPOBATH HEOOXOJMMBIE OTUETHI B OyMa)KHOM BHJI€ IO OKOHYAHHUIO YIEOHBIX TEPUOIOB.
Aomunucmpamop no I)K/3][ obazan:

¢ OpranmnsoBats BHeapenue D0K/D/] B opranuzaiuu, ocyniecTBIAIomend 00pa3oBaTebHYIO
NeATeNbHOCTD;

¢ PazpaboTaTh COBMECTHO € aJIMUHUCTpAIMEN TEXHUKyMa, HOPMaTUBHYIO 06a3y 1o Beaenuto IXK/D/1;

¢ OGecnieunTh BCEX MOJIB30BATENCH pEKBU3UTAMH JJOCTYIA K 3JIEKTPOHHOMY KypHaiy. Bectu 6a3y
JAHHBIX TTOJH30BATENICH U CTATHCTUKY PAOOTHI C AIIEKTPOHHBIM KyPHAIOM;

¢ KoHTpOonmmpoBath paboTy ¢ 3JEKTPOHHBIM KYPHAJIOM BCEX YH4aCTHUKOB 00paz0BaTEIbHOM
NEeATeTbHOCTH: aIMUHUCTPAINH, TIPENoIaBaTesei, 00yJaromuXxcs U UX pOAUTEICH;

e ObecnieunBaTh CBOEBPEMEHHYIO KOHCYIIBTAIHIO IO BOIIPOCaM PadOTHI C AIEKTPOHHBIM JKYPHAIIOM;

e [IpoBOIMTH MIKOJIEHBIE CEMUHAPHI, HATIPABJIIEHHBIC HA U3yYEHHE BO3MOYKHOCTEH 1 CIIOCOO0B pabOTHI €
AIIEKTPOHHBIM JKYPHAJIOM; pabOTHI C AIEKTPOHHBIM KyPHAJIOM;

e [loep:xuBaTh CBSI3b C POJAUTEISIMUA U OCYIIECTBIISITH HEOOX0IMMbIE KOHCYJIBTAIIMHU TI0 BOTIPOCAM
MOJIKITFOYEHUS ¥ pabOThI C AIIEKTPOHHBIM KYPHAIOM;

e Pa3merniateh Ha IKOJIBHOM CaiiTe HOPMaTUBHO-TIPABOBbIE JOKYMEHTHI 110 BeaeHuo D0K/D/1;
KrnaccHbrit pykoBoiuTens 00s3aH:

e [IpoxonTh 00yJeHHS HA NIKOJIHHBIX CEMHHAPAX, HATIPABJICHHBIX Ha U3y4eHHUE IPUEMOB pabOoTHI ¢
AIIEKTPOHHBIM JKYPHAIIOM;

¢ 3aMoHATh U CJAEANUTH 332 aKTyaJIbHOCTHIO JAHHBIX 00 00yJaIOUIMXCsl CBOEH TPYIIBI M UX POAUTENAX;

¢ KoHTpoampoBaTh CBOEBpEeMEHHOE (€KeHeIeNIbHOE) 3anoaHeHust 6a3bl naHHbIX DXK/I]] 06
oOyyaromuxcs MpernoaaBaTesIMU-IPeIMETHUKaMU; BECTH MOHUTOPHUHT YCIIEITHOCTH 00YyUEeHHMS;

e UHCTpyKTHPOBATh 00YJAIOIIUXCS M KX POJIUTENIEH 0 BorpocaM peructparuu B DXK/D1;

e BHOCHUTB B 3JIEKTPOHHBIH KypHAIT (DAKTHI MPOITyCKa 3aHATHI 00yJaIOMIUMHUCS TI0 YBAXKUTEIBHOMN
IIPUYMHE;

e E>xeHe1eIbHO KOPPEKTUPOBATh BHICTABICHHUE MTPENOIaBATENIMU IPpeIMETHUKaMHU (aKThl IPOITycKa
3aHATUI 00y4aroIUMUCH;

e OnoBeniaTh poAUTENIEH HEYCIIEBAIOIIMX 00YYatOIUXCsl, 00Y4atOLIUXCsl MPOIYCKAIOIUX 3aHATHUS 110
HEYBaXXUTEIbHOH NPUUUHE;

e [IpoBoMTEL OOyUEHHUE ISl CTYJACHTOB U POJUTENCH (3aKOHHBIX MPpeACTaBUTENeH ) 1Mo padote ¢ DXK/D/I;

e Opranu3oBarh 00OMeH HHPOpMaLueil ¢ 00ydaroUMMKCS U POJUTENAMU (3aKO HHBIMU
IIPEJCTaBUTEIISIMN);

e OCyIIeCTBIATh KOHTPOJIb IOCTYIIA POAUTENIEH M 00yUYarOIIUXCS.

Yuumenv-npeomemnux 06:a3am:

.HpOXOI[I/ITB O6y‘IeHI/I${ Ha TEXHUKYMOBCKUX CEMHHAPAX, HAIIPABJICHHBIX Ha U3YYCHHEC ITPUCMOB pa6OTBI
C 3JICKTPOHHBIM KYPHAJIOM;

© 3a110IHATh BHCKTPOHHBIﬁ JKYPHAJI HEIMTOCPECACTBCHHO HA YPOKE UJIKM OTCPOYCHO HE IMMO3JHCE YEM YCPE3
2 yaca mocjae OKOHYAHUS 3aHATHI 06yqa}01unxc51 KaXXA0T0 OIHA B TOYKaX 3KCILNTyaTallunu DX/ 3]_—[,

¢ E>XeJHEBHO 3all0JIHATh JaHHBIE M0 JOMAITHUM 3aJaHUAM,

e CucreMaTHUECKH MMPpOBEPATH U OICHHUBATb 3HAHU A 06yqa10mnxc51, a TaK)XKC OTMCUYATh NMMOoCCI1acMOCTh B
QJICKTPOHHOM KYPHAJIC,

.I/ICHpaBHCHI/IC OTMCTOK U BBICTABJICHUC OTMCTOK «3aJIHUM YHUCIJIOM» 3allPCIICHO,

.I[J'ISI 00BEKTUBHOM aTTcCTallun 06yqa}01u1/1x051 3a CCMECTP HCO6XOILI/IMO HaJIM4YuC HEC MCHEC IISITU
OTMETOK B MCECAII C 00s13aTEIbHBIM Y4€TOM Ka4YC€CTBa 3HaHUM 06yqa101ueroc;1 10 IMMCbMECHHBIM pa60TaM;

B cJIydac nNpoBCACHHA MMCbMCHHBIX KOHTPOJIbHBIX pa60T, IIpOBCpPKa pa6OT npenoaaBaTejicM U
BBICTaBJICHHE OTMETOK B DK OCYHICCTBJIACTCA B CPOKH, MTPEAYCMOTPCHHBIC HOpMaMU ITPOBECPKU
IIMCBbMCHHBIX pa60T;



¢ B ciiyuae Hanmuuus y 00y4aromuxcsi CpaBKU-0CBOO0XKICHHUS OT YPOKOB (pU3MUECKON KyIbTYPHI,
OLICHUBAIOTCS MOJI0KUTEIBHO TEOPETUUECKUE 3HAHUSI 110 MPEAMETY. 3alUCh «OCB.» B XKYpHAJIE HE
JIOTTYCKa€eTCs;

e OTMETKH 32 ceMecTp U y4eOHBIH 01 BEICTABIISIOTCS B CTOJIOLE, CIEIYIOIIEM HEOCPEICTBEHHO 3a
CTOJIOIIOM JaThI MOCIIETHETO YPOKa;

¢ BbICTaBIISITH UTOTOBBIE OLIEHKU O0yUYaIOUIUXCs 3a CEMECTP, I'0Jl, 3K3aMEH U UTOTOBbIE HE NIO3HEE
CPOKOB, OTOBOPEHHBIX IPHKA30M 10 LIKOJIE [0 3aBEPIIECHUH Y4eOHOTO MEPHOAA;

o [Ipy HECOOXOIMMOCTH OTIOBEIATH POJAUTEIICH HEYCTICBAIOIIMX 00yJaIONIUXCsl, 00yJaONTUXCs,
MIPOITYCKAIOUINX 3aHATHUS;

e Jlo Hayasa y4eOHOTO TO/a CO3/1aTh KaJICHIapPHO-TEMAaTHUECKOE TUTAHUPOBAHKE U BHEPUTH €TO B
AJIEKTPOHHBIN KypHai. KoJinuecTBO 4acoB B KaJ€HIapHO-TEMAaTHYECKOM IUIAHUPOBAHUM JJOJDKHO
COOTBETCTBOBATh yUeOHOMY ILJIaHY;

e Bectu Bce 3amucu 1o BceM y4eOHBIM MpeaMeTaM (BKIIoYas ypOKU MO0 HHOCTPAHHOMY SI3bIKY) Ha
PYCCKOM fI3bIKE C 00s3aTE€IbHBIM yKa3aHUEM HE TOJIBKO TEM YPOKOB, HO M TEM 3aJaHUM M0 YPOKY;

e OnpeienuTh COCTaB MOATPYIIT COBMECTHO C KJIIACCHBIM PYKOBOJUTENEM, NP JAETICHUH Ki1acca 1o
IpeaIMeTy Ha NOArPYMIbl, U COOOIIUTh agMUHUCTpaTopy 1no IK/D]/]. 3anucu BeCTH UHIUBUIYaIbHO
KaKbIM yYUTENIEM, BEAYIIUM MOATPYIIY;

e Ha cTpaHnulie 35mekTpoHHOTO kypHaia « TeMbl ypoKoB U 3a/laHus» BBOJUThH TEMY, U3YYEHHYIO Ha
YpOKe.

4.3. Kateropuiecku 3amperiaercs Iomyckath o0ydaromuxcs K padore ¢ DK moJ1 IOTHHOM | IaposieMm
MeJaroros.
4.4. 3amnpenieHo nepeaaBath HocuTeNb XK ((haen-HoCuTeNb) MOCTOPOHHUM JIUIAM.
4.5. Pasriamath mapoJib BXoaa B cucteMy 2XK/D]] MoCTOPOHHUM JTUTIAM.
5. OOmme npaBuJia BeJleHHs yyeTa

5.1. BHecenne nHpOpMAIHK O 3aHATHH B 00 OTCYTCTBUH JOJIKHBI IIPOU3BOIUTHCS 1O (PaKTHI B ICHB
npoBeaeHus. Ecnu 3aHsATHE TPOBOIMIOCh BMECTO OCHOBHOTO NpENnoAaBarelis, GakT 3aMEHbl JOJDKEH
OTpa)kaTbCsl B MOMEHT BHECEHHS YUETHOM 3aIHCH.

5.2. BHecenue B xKypHaJl ”HPOPMALIUU O AOMAILHEM 33JaHUU JOJKHO IPOU3BOIUTHCS B J€Hb IIPOBEICHHS
3aHATHUS HE NO3/IHee, YeM dyepe3 3 Jaca 110Cjie OKOHYAaHUS BCEX 3aHATUH JaHHBIX 00y4YaroIIUXCsl.

5.3. Pe3ynpTatThl OLIeHMBAHNUS BBIOJHEHHBIX 00YJatOUMMUCS paboT JOKHBI BBICTABIIATHCS HE MO3/1HEE
10 nHe# co AHA UX MPOBEICHUS B COOTBETCTBUU C IIPUHATHIMU B 00pa30BaTEIbHOM OpraHu3aluu
IIPaBUJIAMH OLIEHKH PadoT.

5.4. ApxMBHOE XpaHEHHUE YUETHBIX JAHHBIX JI0JKHO IPeyCMaTpUBaTh KOHTPOJIb 3a UX LIEJIOCTHOCTBIO Ha
IPOTSHKEHUH BCEr0 HEOOXOJMMOI'0 CPOKA.

6. YcjaoBHs COBMELIEHHOT0 XPAHEHHS JAHHBIX B 3J1eKTPOHHOM BH/Ie M HA OYMa:KHBIX HOCHTEJISIX

6.1. B cimyuae He0OOXOJMMOCTH UCHIOIB30BaHUs JaHHBIX D)K U3 311eKTpOHHOHM (POPMBI B KauecTBe
[I€YaTHOI0 JOKyMEHTa UH(OpMAIK BEIBOJUTCS HA NI€YaTh U 3aBEPSIETCS B YCTAHOBJIEHHOM HOPSIKE.
ApXHMBHOE XpaHEHUE YUETHBIX JAHHBIX Ha OYMa)KHBIX HOCUTENSAX JOJDKHO OCYLIECTBISATHCS B COOTBETCTBUU
c neiictBytomuM Iopsakom PocoOpHanszopa, yrBepkieHHbIM nprkazoM MunoOpHayku Poccun Ne 546 o 25
anpeins 2022 rona.

6.2. CBoJiHAs BEIOMOCTh UTOTOBOM YCIEHITHOCTH KJ1acca 3a y4eOHBIN IOl BBIBOJUTCS U3 CUCTEMBI yUeTa B
TOM BH/JI€, KOTOPBIH NMpeTycMOTpeH JeHCTBYIOIUME TpeOOBaHUAMHU apXUBHOM ci1yx0bl. Eciiu taHHbIE 110
y4eOHOMY o1y XpaHsTCs B JIEKTPOHHOM BHJIE, CBOJIHAS BEIOMOCTb MOKET OBITh TIepe/iaHa B apXUB cpa3y
I10 3aBEPILLIEHUY BEICHUS YUETA B COOTBETCTBYIOIIEM KIACCHOM >KYpHAJIE.

6.3. [Ipu BeneHnu ydeTa B 3J€KTPOHHOM BHJIe HEOOXOAUMOCTD BBIBOJIA JAHHBIX HA MEYaTh JUIS
UCIOJIb30BAHUS B KQUECTBE JOKYMEHTA OIPEIeNIIeTCs] COOTBETCTBUEM HCIOJb3yeMON HH(POPMALIMOHHOM
cucrembl [[OCT P UCO 15489-1-2019 «Haumonanbuslit crangapt Poccuiickoit @enepanuu. Cucrema
CTaHJapTOB MO HH(popMaUuY, ONOIUOTEUHOMY U U3JaTeNbckoMy Aeny. MHpopmanus u 1oKkyMeHTanus.
VYipaBineHue JOKyMEHTaMU



7. 3ak/a0uMTe/bHbIE MOJI0KEeHU

7.1. Hacrosimee [Tonoskenne 06 2IEKTPOHHOM KJIACCHOM JKypHasie/IHEBHUKE SIBIISICTCS JIOKATHHBIM
HOPMAaTUBHBIM aKTOM, IpUHUMAaETCs Ha [legarornueckoMm coBeTe TEXHUKYMa U YTBEPHKIA€TCS MPUKA30M
JTUPEKTOPA TEXHUKYMA.

7.2. Bce u3MeHeHUS U IOTIOJTHEHHU I, BHOCHMBIE B HacTosiee [loiosxxenue, 0(popMIISIOTCS B THCBMEHHOM
(dhopMe B COOTBETCTBUU JICHCTBYIOIINM 3aKOHOIATEILCTBOM Poccuiickoit deneparuu.

7.3. Tlonoxenue 00 ICKTPOHHOM KIIACCHOM KYypHAJIe TPHHUMACTCS Ha HEOTIPEICIICHHBIN CPOK.
N3menenus u nononuenus K [lonoxxeHno TpUHUMAIOTCS B OPSAKE, TPEAYCMOTPEHHOM 11.7.1 HacTosiero
ITonoxenns.

7.4. Tlocne npunsaTus [lonoxenus (Wiv U3MEHEHUN U IONIOJHEHUI OTAEIbHBIX IYHKTOB U Pa3/ieioB) B
HOBOM peIaKIuu MpeabIAyIIas Pelakiius aBTOMaTHYECKN YTPAuYUBAET CUITY.



-
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